COMPUTER MS POWER POINT TEST-PART-5

Minimum Passing Marks = 45

STUDENT NAME *

VIVA

201. What is the default file extension for a PowerPoint presentation? * 1 point
TGRS e IS ¢RI &1 fEthiee BIgd TRICRIE T 82

(a) -ppt
@® () .pptx

(c) .pps

(d) .potx

202.What is the shortcut key to insert a new slide? * 1 point

TS WSS STe- P M he Boll T 82

@ (a) Ctrl + M

(b) Ctrl + N
(c) Alt+S

(d) Shift + Enter



203. What is the shortcut to start a slideshow? *

TS S XM YE B DI ATddhe HT 87

® (a)F5

(b) F7
(c) F2

(d) F9

204. In which tab are transition effects found? *
<iforRH shae g ¢ fired 82
(a) Design
(b) Animations
@ (c) Transitions

(d) Slide Show

205. In which tab is "Slide Master" located? *

TS S ARy fra T d giar g2

(a) Insert
@ (b) View
(c) Design

(d) Home

1 point

1 point

1 point



206. Which tab is used to insert a text box?
TR ST ST P T fpy 9 &1 ST Hd 82
(a) Home
@ (b) Insert
(c) Design

(d) Format

207. What is the shortcut to duplicate a slide? *

TS SYRIPC B B! WTcde 71 32

@ (@) Ctrl+D

(b) Ctrl + C
(c) Alt+D

(d) Shift + D

208. In which tab are SmartArt graphics inserted? *

WIE3TE Mihad 5w ¢ # STa &I 52

@ (a) Insert
(b) Design
(c) Animations

(d) Review

1 point

1 point

1 point



209. What do you open to set custom animations? * 1 point
HecH TFARM I HA & g 71 Tiad 82
@ (a) Animation Pane
(b) Selection Pane
(c) Slide Master

(d) Notes Page

210. What is the shortcut for inserting a hyperlink? * 1 point

BISURIci® BTe B Wdhe T 82

@ (@) Ctrl +K

(b) Ctrl + H
(c) Alt +L

(d) Shift + H

211.Where do speaker notes appear? * 1 point

T Fic Fgl fears &t 32

(a) WIZE & =
® (b)TeaH
(c) BUS A3

(d) TIECA IR |



212. Where is the thumbnail view of all slides displayed? *

Tt T3S &1 ded Y Fel fe@dr 82

® (a) WES U
(b) 33T U=
(c) cH Ja-H

(d) TRep U

213. Which tab should you go to to change the slide orientation? *

TES AU geaq & fore b 39 wr wimd?

@ (a) Design
(b) View
(c) Slide Show

(d) Page Layout (30 - Design > Slide Size ff%)

214. How to start a presentation from a template (.potx)? *
STAT (.potx) T USSR HH Y= HI?
@ (a) File > New > Custom Templates
(b) Insert > Template
(c) Design > Themes

(d) View > Template

1 point

1 point

1 point



215. What is the shortcut to increase the font size? *

i< HISH 9611 P Wi Ppe HT 82

@ (a) Ctrl +]
(b) Ctrl + [
(c)Alt+F

(d) Shift + F

216.In which version was the "Morph" transition introduced? *
AT TR fore 9ot & Smar?

(a) PowerPoint 2010
@ (b) PowerPoint 2016

(c) PowerPoint 2019

(d) PowerPoint 2021

217.How to activate the Pen tool during a slideshow? *

TIATSS M & SR U g Hd Tfaede He?

@ (@) Ctrl+P

(b) Ctrl + E
(c) Ctrl+ L

(d) Ctrl + M

1 point

1 point

1 point



218.What is the shortcut to hide a slide? *

ol TS S P BISS B F Widhe HT 82

(@) Ctrl+H
(b) Alt +H
(c) Shift+H

@ (d) Ctrl + Shift + H

219. Which tab should you go to to change the background style? *

PSS WIS dea & fou 5 29 IR w12

(a) Insert
@ (b) Design
(c) Format

(d) Transitions

220. What is the shortcut to bring an object to the front? *
Sfisoide B TG 3N AT B ATdPHe T 82
® (a) Ctrl + Shift +]

(b) Ctrl +]

(c) Alt+F

(d) Shift + F4

1 point

1 point

1 point



221.What should be done to save embedded fonts? * 1 point

TIHS S Bied A9 B & g = H3?

@ (a) File > Options > Save > Embed Fonts
(b) Design > Fonts > Embed
(c) View > Font Settings

(d) Insert > Font Package

222. Which tab should you go to to insert slide numbers? * 1 point
TS S e STeA & forg fpw aq ur w2
@ (a) Insert > Slide Number

(b) Design > Header & Footer

(c) View > Page Number

(d) Home > Numbering

223.Where is the option to upload a screenshot? * 1 point
TP IFIRITE STA BT TR HET 872
@ (a) Insert > Screenshot

(b) Design > Capture

(c) View > Snapshot

(d) Home > Image



224. In which tab is the Record Slide Show feature located? *
RS Wes M PR fPa g A &2
@ (a) Slide Show

(b) Review

(c) View

(d) Recording

225. Where can | find a tool to trim audio files? *
TS BIsd feH H3A FT ¢l Hal e g2
@ (a) Playback > Trim Audio

(b) Format > Edit Media

(c) Insert > Audio Tools

(d) Design > Sound Options

226. Which tab is used to change the theme? *

A T¢a & fore forw 29 &1 ST B34 82

(a) Insert
@ (b) Design
(c) View

(d) Transitions

1 point

1 point

1 point



227. What is the shortcut to open the Animation Pane? *
TAHRHE U Widd 1 Midhe T 82

(a) Alt + F10
® (b) Alt + Shift + F10

(c) Ctrl + F1

(d) F6

228. Where are slideshow recordings saved? *
wWIgs O R &7 wgf 4a gl 82
@ (a) TP WIZS D Y

(b) 3T IS wIRa |

(c) Wimr Aica d

CESIEE]

229. Which menu is used to create a Custom Show? *
FHEH M FAM & A 5T O &1 ST oed 32
@ (a) Slide Show > Custom Slide Show

(b) View > Custom Shows

(c) Design > Customize

(d) Insert > Show

1 point

1 point

1 point



230. What is the shortcut to group objects? *

Sifsoiae Y YU B o1 Wlcde o7 32

@ (@) Ctrl + G

(b) Ctrl + Shift + G
(c)Alt+G

(d) Shift + G

231. What is the shortcut to switch PowerPoint views? *

UTaRuge of # gga P Aidde w1 8?

® (@) Alt+Ww

(b) Alt +V
(c) Alt+P

(d) Alt +S

232. What is the shortcut for checking spelling? *
WA AP B Bl AcPe AT 7?
(@) F5

® (b)F7

(c)F2

(d) F9

1 point

1 point

1 point



233. What to do to show gridlines? * 1 point
Freae=a few™ & fow s %32
@ (a) View > Gridlines

(b) Design > Grid Settings

(c) Insert > Grid

(d) Format > Align > Grid

234. Which tab should I go to to post a comment? * 1 point

FHHc 1A & fore fry ¢9 iR wT?

(a) Insert
@ (b) Review
(c) View

(d) Design

235. What should | do to save a slide as a PDF? * 1 point
TATSS & PDF H A9 H31 & fore o1 32

(a) File > Save As > PDF
@ (b) File > Export > PDF

(c) Insert > PDF

(d) Review > Export



236. What should be done to change the transition duration? *
TIToTRIA ot 3afe Igeq & fore &= #¢?
@ (a) Transitions > Duration

(b) Animations > Timing

(c) Design > Slide Duration

(d) Slide Show > Rehearse

237. What should be done to set a video poster frame? *

S UIex A e H & forg | a2

(a) Format > Poster Frame
@ (b) Playback > Poster Frame
(c) Insert > Thumbnail

(d) Design > Background

238. What is the shortcut to activate Presenter View? *

UoicY of Ufaede ®e @1 Wicde 1 3?

® (a) Alt+F5
(b) Alt + F1
(c) Alt+S

(d) Alt+V

1 point

1 point

1 point



239. What should | do to center-align an object? * 1 point
3Teolae Bl T AATST HI & fore 1 HI?
@ (a) Format > Align > Align Center

(b) Home > Center

(c) Design > Alignment

(d) View > Center Object

240. What should be done to organize slides into sections? * 1 point
TATSS Bl YR T afRUT B & g 1 H3?
@ (a) Home > Section

(b) View > Section

(c) Insert > Section

(d) Design > Organize

241. What is the shortcut to change the font color? * 1 point
Pl< HeR geaq I YidPpe T 8?2
@ (@) Alt+ H+ FC

(b)Alt+H+F

(c)Alt+F+C

(d)Alt+C



242. In which tab is the screen recording tool located? *

A Reifn ga fra dad @2

@ (a) Insert

(b) Slide Show
(c) View

(d) Design

243. What is the default slide size in PowerPoint? *
yTaRUIse $l fEWice Tgs JIgSl T 82

(a) 4:3
@® () 16:9

(c) 16:10

(d) 3:2

244. Which tab is used to change the shape style? *
AU WA g6 & fore fry 9 &1 IuahT #3d 82
@ (a) Format (Drawing Tools)

(b) Design

(c) Animations

(d) Transitions

1 point

1 point

1 point



245. What is the purpose of the "Rehearse Timings" feature? * 1 point

e eEfir PR FTIem T ??

@ (a) USicwH creH Ufdey S
(b) TR TR de B
(c) TSI TTSTHHT TSoie 1
(d) aifea fer s

246.What is the shortcut to open Speaker Notes? * 1 point
T ey W #1 ATddhe 13?2
® (@At+W+P

(b) Alt + N

(c) Alt+S

(d) Alt+T

247. What should you do to edit the footer in the Slide Master? * 1 point
TS S AR § Pex Ufse oA & g wm w32
@ (a) Insert > Header & Footer

(b) View > Footer

(c) Design > Slide Master > Insert Placeholder

(d) Home > Footer



248. What should you do to jump directly to a specific slide during a slideshow? *

TTSS M P IR A fHd) wrss w oH & forg a1 632

® (a) W3S FSR TFU BN + Enter
(b) Ctrl + G
(c) F2

(d) Alt +S

249. What should be done to assign an action (hyperlink) to an object? *
ot sifssiae 1 TaRT (FT5URfei®) 1 & forw oar 332
@ (a) Insert > Action

(b) Insert > Hyperlink

(c) Design > Action

(d) Format > Action

250. What should I do to change the animation order? *

TRAT 3i1ST gqu- & fog s a7

@ (a) Animation Pane ﬁéﬂﬁ
(b) Animations > Move Earlier/Move Later
(c) Transitions > Reorder

(d) Slide Show > Custom Order
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1 point

1 point

1 point
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